
 
 

 

FIELD TRIP – PROGRAM SUPERVISOR NOTIFICATION 
 
 

Teacher’s Name       Date:     
 
Date of Requested Field Trip       Class Size:   
 
 
Destination:            
 
 
Rationale:            
 
             
 
             
 
 
Objectives:             
 
             
 
             
 
 
Travel Arrangements:           
 
             
 
             
 
 
Supervisory Ratio (who):           
 
             
 
             
 
 
Expenses:             
 
             
 
             
 

Please attach any appropriate information and submit to your Program Supervisor 
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